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1. Thiét 1ap tinh nang sap x&p va loc du liéu:
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Hay thiét 1ap tinh ning
sap xép va loc dit liéu
cho bang dir liéu trong
Hinh 1 va SO sanh cac
két qua thu dugc khi lan
lwot nhay chudt vao biéu
twong trén dong tiéu deé
/céc cot Lop va cot S/i 50.
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Goi ¥ tra 1o

4 Bwdc 1: Nhay chudt vao mét 6 tinh bat ki trong bang di liéu.

Budc 2: Chon dai Iénh Data / Filter trong nhdm |énh Sort & Filter.

Budc 3: Biu twgng  « | s€ xuat hién tai canh bén phai cac 6 tiéu dé

cla tat ca cac cot trong vung dit liéu. (Ha)

él Sort Smallest to Largest

f'\l Sort Largest to Smallest

Biéu twong tinh ndng A 4

Biéu tuong Filter eatidl il
sap xép va loc di ligu = -

l S2 Clear Filter From "Sé luong”

Filter by Color

Number Filters
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v |l THONG KE SO HOC SINH GIOI

“l(Select All)
-

\¢: Reapply ]
Filter ™ 2| Up "] Sish | Siwmg | Tk |
& Advanced 3| 6A | 39 6 | 154%
4

Sort & Filer

H2 H3

ﬁl Sort

|
6B 1 4| 95%




2. Thuwe hién loc dir li€u.

a. Loc theo gia tri
A B C D
THONC KE SO HOC SINH GIOI

Lép | Siso |Solwong| Tilé ~ . o
6A 39 6 15.4% 1. Thé nao 1a loc theo gia tr1

6C 10 12.5% loc theo gia tri dé hién thi
TA 41 10.5% chi cac gia tr1 6,7,8 tai cot

7B 40 17.9% S6 lugng.
7C 38 19,5% 3. D¢ tat loc theo gia tr1 va \
12.8% tat tat ca loc ta lam nhu thé

SA 39
8B 41 13.8% n30?. )
12.5%

8C 39
17,1%

9A 38
9B 40 10,0%
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9C 39
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Goi ¥ tra 10i
1. Loc theo gia tri bang cach gitr lai cac danh dau trong hop kiém tra bén canh cac gia
tri dit liéu mudn hién thi.

2. Budc 1: Nhay chudt vao mot 6 tinh bat ki trong bang dir liéu.

Budc 2: Chon dai 1énh Data / Filter

Budc 3: Biéu tuon I ~ | Trén cot s6 luong -> Hop thoai.
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Sort Smallest to Largest

Sort Largest to Smallest Bué,c 4: B() dﬁ«u tai Cé«c 6 4,5
gTe;r :ilt:rirrom'sd'luqng' BII(S’C 5: Nhén OK-

Mumber Filters L A B C D

search THONG KE SO HOC SINH GIOI

Lép .| Sisdé .| S6 lwong: Ti 1é
OA 39 15.4%%0
8C 39 17.9%
3B 41 19.5%0
T7C 38 13.8%06
TA 41 17.1%0




bo loc dir liéu trén mot cot, danh dau chon tai Select All
tat loc nhay bo dau chon tai Data/ Filter




b. Loc theo diéu kién

A B C D
THONC KE SO HOC SINH GIOI
Lép Siso |So hwong| Tilé
6A 39 6 15.4%
6B 42 10.3%

6C 40 12,5% 1. Thé nao la loc theo

AT o din
.~ 70 A y y ~
7C 33 19.5% 2.Déloc 3 1op co Si

SA 39 12.8% — sO cao nhat ta thuc \
88 | 4l 13,8% hién nhu thé nao?

8C 39 12.5%
9A 38 17.1%
9B 40 10,0%
oC 39 9.5%
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Goi ¥ tra 1o

4 Loc theo diéu kién biang cach sir dung danh sach cac diéu kién cua
tuy chon Number Filters hoac Text Filters.
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Ob Chon hoic nhip 6
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4 Nhay chudt vao nut trong 6 tinh chira tiéu d
AL oY QA 0. Chon Top (lon nhdt) |, =~ %

SHPBIEE hoc Bottom (nho nhdt), | Pangcén oc (3)

- Chon Number Filters / Chon Top 10.... o ) Chii y: khi c6 nhiéu hang

- Trong ctra s6 Top 10 AutoFilter mo ra, thuc 109 10 AutoFfer chifa gid tri bang voi gid tr

hién cac budc nhu 6 Hinh 12. l(’.c.. ¢ hal}g thu 3..Exce! &

: . Show hién thi tit ca cic hang nay,

4a: Top: Lon nhat o > J
Bottion: Nho nhat Top v 3/ o ltems v

4b: Nhap s6 hang can loc

4c: Nhiy OK Ooiyor |
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